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PEI'JIAMEHT
HEHTPY HaJlaHHs aMIHICTPAaTUBHUX MOCTYT
BUKOHaBUOro komitery lOBuieiiHOi cenuinoi paau
I. 3araabHa yacTuHa

1. Ileit pernamMeHT BHU3HAYae TOPSINOK opraHizamii pobotu LleHTpy HamaHHS
aZMIHICTpaTUBHUX TOCHyT (fami - LleHTp), mopsaok il aAMiHICTPaTOPiB HEHTPY Ta iX B3a€MOZI1
13 cy0’eKTaMu HaJlaHHS JIMIHICTPATUBHUX MOCIIYT.

2.V u1boMy perjiaMeHTi TEpMiHU BXKHMBAIOThCS y 3HAYEHHI, HaBeJIeHOMY B 3aKoH1 YKpaiHu
«[Ipo anMiHICTpaTHBHI TOCTYTH.

3. HamaHHs agMiHICTpaTHBHUX IOCIYT Y HEHTPi 3IHCHIOETHCS 3 JOTPUMAHHSAM TaKUX
MIPUHITUITIB:

BEPXOBEHCTBA 1paBa, y TOMY YHUCIIl 3aKOHHOCTI Ta FOPUIMYHOI BU3HAYEHOCTI;

CTa0IBLHOCTI;

PIBHOCTI Iepej] 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTi;

OTEPAaTUBHOCTI Ta CBOEYACHOCTI;

JOCTYMHOCTI 1H(pOopMallli PO HaJaHHA aMIHICTPATUBHUX MOCIIYT;

3aXMIIEHOCT] IEPCOHAILHUX JaHUX;

panioHaqbHOI MiHIMI3alil KUIBKOCTI TOKYMEHTIB Ta MPOLEAYPHUX JIiH, 0 BUMAraroThCs
JUI OTPUMAaHHS aIMiHICTPaTUBHUX MOCIYT;

HEYIEePEeKEHOCTI Ta CIPaBeITUBOCTI;

JIOCTYITHOCTI Ta 3pYYHOCTI /IS CyO’ €KTIB 3BEPHEHHS.

4. LleHTp y cBOiM JisyIbHOCTI KepyeThesi KOHCTUTYILIEIO Ta 3aKOHAMH YKpaiHU, aKTaMH
IIpe3unenta Ykpainu i Kabinery MinicTpiB YKpaiHu, akTaMH LIEHTPaJIbHUX Ta MICIIEBUX OPraHiB
BUKOHABYOI BJIaad, OPTaHIB MICIEBOTO CaMOBPSIyBaHHS, TOJOXEHHsM mpo lleHTp Ta mmm
periIaMeHToM.

I1. Bumoru 10 npumMilieHHsl, B IKOMY PO3MIIY€ThCSI HEHTP

1. LleHTp pO3MIILIYETHCS B OKPEMO PO3TAILIOBAHOMY MPHUMIIIIEHHI Ha MEPIIOMY ITOBEPCI.

Ha Bxoxi 1o OyaiBii po3mimnyeThest iHGopMarliiiHa BUBICKa 3 HaltMeHyBaHHM LleHTpy Ta
rpadik “oro poOoTH.

I'padix pobotu LleHTpy BH3HaueHHMl 3 ypaxyBaHHAM BHMOT 3akoHy Ykpainu «IIpo

aZMiHICTpaTHBHI ocayru». LleHTp mpairroe 3a HacTynHuM rpadikom: BiBTOpok 3 8-00 mo 19-00
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TOJWHH, TIOHEIUIOK, cepena, yerBep 3 8-00 mo 17-00 romuuum, mstHunsgs 3 8-00 mo 16-00
roauHu, 6e3 001aHKOI mepepBu. BuxinHi aHi: cydoTa, Heais.

Ha npunerniii mo LlenTpy Teputopii nepeadadaeTbes Micie s 0e30IIaTHOT CTOSHKU
aBTOMOOUIBHOTO TPAHCIIOPTY CYO’ €KTIB 3BEPHEHHSI.

2. Ilpumimenns LlenTpy nmoainseTbess Ha BIIKPUTY Ta 3aKPUTY YaCTHUHHU.

Y BIAKpUTIA YacTHUHI 3IWCHIOETHCSA TPUKAOM, KOHCYJIbTYBaHHS, 1H(GOPMYBaHHs Ta
oOcimyroByBaHHs Cy0’€KTiB 3BepHeHHs mpariBHUKamu [lenTpy. Cy0’€KkTH 3BEpHEHHS MarOTh
0e3nepenIKoHAN JOCTYII 10 Takoi yacTuHu LleHTpy.

Binkpura yacTiHa 00IAIITOBYETHCS CKPHUHBKOIO IS BUCIIOBJICHHS Cy0’ €KTaMH 3BEpHEHB
3ayBa)X€Hb 1 MPOMO3UILIINA MO0 SKOCTI HAJAHHS aaMiHICTPATUBHUX MOCIYT, MIOPIYHOTO aHATI3y
TaKHMX 3ayBa)KEeHb 1 MPOIO3UIIiH, BYKUTTS BIMOBIIHUX 3aXO/IB.

Binkpura yacTiHa BKITIOYAE:

CEKTOp NPUIOMY;

CEKTOp 1H(HOPMYBaHHS;

CEKTOp OUiIKYBaHHS;

CEKTOp 00CIYrOBYBaHHS.

Biakputa yacTuHa po3MIINIYETHCS HA TIEPIIOMY ITOBEPCI Oy IiBIII.

3akpuTa YacTHHA TpPU3HAYEHA BUKIIOYHO JJIs OMNpALIOBaHHS JOKYMEHTIB, TOIITH,
HaJaHHS KOHCYNbTAllli 3 BUKOPHUCTAHHSM Tele(OHHOTrO 3B 53Ky, a TaKOoX 30epeKeHHS
JOKYMEHTIB, CIpaB, ’KypHaJliB 00JiKy/peecTpallii (pO3MIIIEHHS apXiBY).

Bxin no 3akputoi yactunu LleHTpy cy0’ekTam 3BEpHEHHS 3a00pOHSETHCS.

3. Cektop mpuiioMy 0ONIAMITOBYEThCS MPH BXOAl 10 mpumimieHHs LleHTpy. Y HBOMY
3MIACHIOEThCS 3araibHe 1HQOPMYBaHHA Ta KOHCYIbTYBaHHsSI CyO’€KTiB 3BEpHEHHS 3 IMUTaHb
po6otu Llentpy.

4. CexTop 1H(GOPMYBaHHS O0JAIITOBYETHCS 3 METOK O3HAMOMIIEHHS CYO’ €KTIB 3BE€pHEHHS
3 MOPSIIKOM Ta YMOBAaMH HaJJaHHS aJIMiHICTPATUBHHUX MOCIYT.

VY cekropi iH(pOpMYBaHHS pO3MIIYIOTbCs 1HGOpMaliiHI CTeHIW,  iHpOpMaLiHHUII
TepMiHAJI, IO MICTATh AaKTyaJlbHy, BHUYEpNHY 1H(OpMalio, HEOOXIAHY IS OAEpKaHHSI
aAMIHICTPATUBHHUX TTOCIIYT.

Cexktop iH(MOpMYBaHHS OONAIITOBYETHCS CTONAMM, CTINBISIMHU, TeleoHAMU Ta
3a0e3MeuyeThCsl KAHIEIIPCHbKUMHU TOBapaMH sl 3alOBHEHHS CyO’€KTaMH 3BEPHEHHS
HEOOX1THUX JTOKYMEHTIB.

5. CexTop O4iKyBaHHS PO3MINIYETHCS B IPOCTOPOMY MPHUMIIIIEHHI Ta 00JAIITOBYETHCS B
JIOCTAaTHIN KIJTBKOCTI CTUTBIISIMH, KPiCJIaMH TOIIIO.

6. CekTop OOCITyroBYBaHHsS YTBOPIOETHCS 3a MPHHLUIOM BIIKPUTOCTI PO3MIIICHHS

pobounx micups. Koxne poGoue Micie i npuiioMy cy0’€KTiB 3BepHEHHSI Mae€ iH(opMariiiHy
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TaONMMYKY 13 3a3HAUEHHSM HOMEpa TAaKOro MICIl, MPi3BUIIA, IMEHi, 0 OaThbKOBI Ta TOCATU
aJgMiHiCTpaTopa IEHTPY.

7. Ha inopManiiftHuX cTeHIaX po3MIIIYEThCs 1HGOpMaIlis, 30KpeMa, Ipo:

HallMEHyBaHHS LEHTPY, HOro MiCLE3HAXO/KEHHS, HOMEpPH Telae(oHiB Ui OBIJIOK,
ajipecy BeO-CcaiTy, eIeKTPOHHOT IOIITH;

rpadik podbotu LlenTpy (mpuiiomMHi AHI Ta TOJAWHM, BUXI1IHI JTHI);

MepeNiK  aaMIHICTPaTUBHMX TIOCIYT, SKI HAJAlOThCS dYepe3 IIEHTP, Ta BIAMOBIIHI
iHpopMaiiiHi KapTKH aAMIHICTPATUBHUX TOCIIYT;

CTPOKH HaJ[aHHS a/IMiHICTPATUBHUX ITOCIIYT;

OllaHKM 3asiB Ta IHIIMX JOKYMEHTIB, HEOOXITHMX MJi1 3BEpHEHHS 32 OTPUMAHHIM
aJIMiHICTPATUBHUX IMOCIYT, a TAKOXK 3Pa3KHU iX 3aIIOBHEHHS;

IUTATKHI PEKBI3UTH IS OTUIATH TUTATHUX aJIMIHICTPATHBHHX ITOCITYT;

CYITyTHI TIOCITYTH, SIKi HAJTAalOThCs B TpuMiteHHi LleHTpy;

npi3Buile, iM’s, Mo OaThbkoBi KepiBHMKA LleHTpy, KOHTakTHi TenedoHH, aapecy
€JIEKTPOHHOI MOIIITH;

KOPUCTYBaHHS iH(QOpMaIiiTHIM TepMiHAIIOM;

nosioxkeHHs mpo Llenrp;

pernament LleHTpy.

8. Ilepenik aaMiHICTpAaTUBHUX MOCIHYT, sIKi HaAarOThCs uepe3 LleHTp, po3MilryeThcs y
JOCTYITHOMY Ta 3pYYHOMY JJIS CYO’€KTIB 3BEpHEHHS MiCIll. AIMIHICTPATUBHI TOCIYTd B
MepeNiKy TPYMYIOThCS 3a Cy0’ eKTaMH HaJJaHHS aJIMIHICTPaTUBHUX MOCIYT.

9. brnanku 3asB, HEOOXITHI J/Isl 3aMOBJICHHS aIMiHICTPATUBHUX MOCIYT, PO3MIIIYIOTHCS Y
cekTopi iH(pOpMyBaHHS Ha CTEHAAaX-HaKOMUYyBauax ab0 CTEHJaX i3 BUIBHUM JOCTYIIOM /10 HUX
Cy0’€KTIB 3BEpHEHHS.

10. Ocobam 3 oOMexeHUMH (I3MUHUMHU MOKIIUBOCTAMHU 3a0€31e4yeThCsl BUIBHUI AOCTYII
1o indopwmaiiii, 3a3Ha4€HOT B IIOMY PO3LII.

11. Ha ocHOBI y3roJuKeHHX pillleHb 13 cy0’€KTaMu HaJaHHS aJMiHICTPaTUBHUX MOCIYT y
[lenTpi MOXKYTh HaJlaBaTUCS aAMIHICTPATUBHI OCIYTH 0€3M0CepeTHBO TAKUMHU CY0’ €KTaMHU.

II1. IndopmaniiiHa Ta TEXHOJIOTIYHA KAPTKH AAMIHICTPATUBHUX MOCJIYT

1. I'onoBa Bukonkomy IOBiEitHOT cenumHOl paau Ta HauyalbHUK LIeHTpy MO)ke BHOCUTH
cy0’€KTOBI HaJlaHHS aJIMiHICTPATUBHOI MOCIYTH MPOMO3MIIi 11040 HEOOX1IHOCTI BHECEHHS 3MiH
710 3aTBEPKEHUX 1HPOPMALIHHUX Ta TEXHOJOTIYHUX KapPTOK aJAMIHICTPAaTUBHUX MOCTYT (Y TOMY
YUCITI 7151 JOKYMEHTIB JO3BUTBHOTO XapakTepy y cdepi rocrnoaapchKoi MissIbHOCT).

2. Y pa3i BHECEHHS 3MiH J0 3aKOHOJABCTBA IIOJI0 HAJlaHHS aMiHICTPATUBHOI MOCITYTH

cy0’ekT il HamaHHS CBO€YACHO 1H(OPMYE MPO 1€ TOJIOBY CENUIIHOI pajy Ta HAYaIbHUK LEHTPY,
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TOTy€e TPOMO3ULIi HIOA0 BHECEHHA 3MiH 10 iHpOpMaliiHUX Ta/ab0 TEXHOJOTIYHUX KapTOK
3r1AHO 13 3aKOHOJABCTBOM.
IV. Pobora ingopmaniiinoro miaposainy Llentpy

1. Hajanus nomomoru cy0’€KTaM 3BEpHEHHS, KOHCYJIbTYBAaHHS 13 3arajbHUX IHTaHb
opranizauii podoru LleHTpy Ta mopsaky npuiiomy cy0’ekTiB 3BepHeHHs y LleHTpi 3aiiicHIOE
aaminictpatop LleHTpy.

Anminictparop LleHTpy Takox :

iH(pOpMY€E 3a YCHHM KIIOTIOTaHHSM CyO’€KTa 3BEpHEHHS MPO HAJECKHICTh MOPYIIEHOTO
HUM MUTaHHA 10 KomreTternuii LleHTpy;

KOHCYJIbTY€ CyO’€KTIB 3BEPHEHHsSI LIOJ0 MOPSAJIKY BHECEHHs IJIaTH (aJAMiHICTPATUBHOTO
300py) 3a HaJaHHA IUIATHUX aaMIHICTPAaTUBHUX IOCIYT, Hajae iHGOpMaIlil0 MPO TUIATIXHI
PEKBI3UTH JUIS CIUIATH aIMIHICTPATHBHOTO 300pY;

HaJa€ 1Ty 1HGOPMAITito Ta JOMOMOTY, 110 HEOOXiIHI Cy0’€KTaM 3BEPHCHHS.

2. Ha Be0-caiiTi paiiaep>kaamiHicTpalii po3milnyeThes iHdopMallis, 3a3HaueHa B MyHKTI 7
po3ainy Il 1poro perimaMeHty, a TaKo BiIOMOCTI PO Miciie po3TamryBaHHs LlenTpy, HatOmmku1
3YMHHKH IPOMAJICHKOTO TPAHCIIOPTY Ta iHIIA KOPUCHA JJIsl CyO €KTIB 3BEpHEHHS iHPOpMaIlis.

3. Indopmaris, ska pO3MIIIYEThCA B MPUMIIICHHI Ta Ha BeO-caiiTi, MOBHHHA OyTH
aKTYyaJbHOIO 1 TOBHOIO.

Indopmartis Ha BeO-caiiTi LlenTpy Mae OyTH 3py4HOIO /IS MOIIYKY Ta KOMIIOBaHHS.

4. Cy0O’extam 3BepHEHHS, sKi 3BepHynucs A0 LleHTpy 3 BHUKOpPHCTaHHSIM 3aco0iB
TEeNEKOMYHIKAI[IHHOTO 3B’S3Ky (TenedoHy, €JIEeKTPOHHOI TOIITH, IHIIMX 3aco0iB 3B’SI3KY),
3a0e3Meuy€eThCsl MOXIIMBICT OTPUMaHHS 1HGoOpMalii Npo HaJaHHS aJMIHICTPAaTUBHUX IOCIYT
LlenTpoM y crnocid, aHAOTYHUN CIOCO0Y 3BEPHEHHS.

V. KepyBaHHs1 4eproio B eHTPi

1. 3 mMeroro 3a0e3ne4yeHHs] 3pYyYHOCTI Ta OINEPATUBHOCTI OOCIYroBYBaHHS CYyO’€KTIB
3BepHeHHs y LleHTpi BXKHMBarOTbCA 3aXOIU JUIs 3armoOiraHHs YTBOPEHHIO 4epru, a y pasi ii
YTBOPEHHS - JJIsl KEPYBaHHS Yeprolo.

2.V LlenTtpi Moe 31HCHIOBATHCS MOTIEPEIHIM 3amuc ¢y’ €eKTiB 3BepHEHHS Ha PUHOM J10
aZMiHICTpaTOpa Ha BU3HAYEHY JMaTy Ta 4dac. [lomepenHiii 3ammuc Moke 31HCHIOBATUCS IUIIXOM
0COOMCTOro 3BEpHEHHS /10 LIEHTPY Ta/abo eNeKTPOHHOI peecTpallii Ha BeO-caifTi eHtpy. [Ipuitom
Cy0’€KTIB 3BEpPHEHHS, fKI 3apeeCTPyBAJUCS LUIIXOM IONEPEIHBOrO 3aIMUCY, 3IIHCHIOETHCS Y
BHU3HauUEHI KepiBHUKOM LIeHTpy roguuu.

3. llenTp MoOXe 3IIMCHIOBATH KEPyBaHHS 4YEpProl0 B IHIIMKA CIOCIO, TapaHTYHO4YH
JTOTPUMAaHHS MPUHIIAITY PIBHOCTI Cy0’€KTIB 3BE€pHEHHS.

VLI. llpuitHaTTs 328981 Ta iHMX 10KyMeHTIB y IlenTpi
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1. IlpuitHaTTa Big cy0’€KTa 3BEpHEHHs 3asBU Ta IHIIMX JOKYMEHTIB, HEOOXITHHUX JUIS
HaJaHHS aIMIHICTPATUBHOI MOCAYrd (Jaji — BXIJIHUHA IMaKeT JOKYMEHTIB), Ta TOBEPHECHHS
JIOKYMEHTIB 3 pe3yJbTaTOM HaJlaHHS aJMIHICTPaTHUBHOI IMOCIYrd (Jayi — BUXIIHMHA TAKeT
JIOKYMEHTIB) 3/[IHCHIOETHCS BUKITIOYHO B L[eHTpi.

2. IlpuiiaaTrs Big CcyO0’€KTIB TOCMOJNAPIOBaHHSA 3asBU TPO BUAAYy JOKYMEHTIB
JIO3BUIBHOTO XapakTepy Ta TOKYMEHTIB, IO JOJAIOThCS JIO HeEl, JeKiapallii BiAMOBIIHOCTI
MaTtepialbHO-TeXHIYHOI 0a3W BHMOraM 3aKOHOJABCTBAa, BUjada (mepeodOopMIICHHS, BUIa4a
nyOIliKaTiB, aHYJIIOBAaHHS) JOKYMEHTIB JIO3BUIBHOTO XapakTepy, SKi o(opMIIeHI perioHaTbHUMHU
Ta MICIICBUMH JIO3BUILHUMHU OpraHaMHd, Ta 3apeecTPOBAHUX JICKIApAIiid 3TIHCHIOIOTHCS
BiNoBiAHO 10 3akoHy Ykpainu «[Ipo n1o3BiabHY cuctemMy y chepi rocnogapchbkoi MisiabHOCTI.

3. Cy0’€eKT 3BepHEHHA Ma€ MpaBo MOJaTH BXiAHUI MakeT JokyMeHTiB y LleHTpi ocobucro,
Yyepe3 YHOBHOBAKEHOTO NPEACTaBHUKA, HAAICIATH HOTO MOIMTOK (PEKOMEHIOBAHUM JIUCTOM 3
ONKCOM BKJIZICHHs) a0o B mependadyeHWX 3aKOHOM BHMAJAKaxX 3a JIOIOMOTOI0 3aco0iB
TEJIEKOMYHIKallIHOTO 3B SI3KY.

4.V pa3si Koiu BXiIHUH MakeT JOKYMEHTIB IOJA€ThCsl YIOBHOB)KEHUM INPEICTaBHUKOM
cy0’eKkTa 3BEpHEHHS, NP SBISIOTHCS TOKYMEHTH, II0 MOCBITYYIOTh 0CcO0y MpeACTaBHUKA Ta
3aCBITUYIOTh HOTO MTOBHOBAKECHHSI.

5. Apnminictpatop lLleHTpy mnepeBipsie BIANOBIIHICTh BXIJHOTO IaKeTa JOKYMEHTIB
iH(popMaliifHii KapTIi agMIHICTpaTUBHOI MOCIYTH, Y pa3i HOTpeOH HaJae TOMOMOrY CyO’ €KTOBI
3BEpPHEHHS B 3allOBHEHHI OylaHKa 3asBU. Y pa3l KOJIM CYO’€KT 3BEpHEHHS MPUITYCTHBCS
HETOYHOCTEH a00 MOMWJIKM IiJ 4Yac 3aloBHEHHS OJlaHKa 3asBH, aJMIHICTPATOp MOBIAOMIISE
Cy0’€KTOBI 3BEpHEHHS PO BIAMOBIIHI HEJOMIKH Ta HaJa€ HEOOXIJHY IOTIOMOTY B X YCYHEHHI.

6. 3asBa, 1110 MOJAETHCA JUI OTPUMAHHS AJAMIHICTPATUBHOI MOCIYTH, MOBUHHA MICTUTH
JI03BUI Cy0’€KTa 3BEpHEHHs Ha OOpOOKYy, BHKOPHCTAHHS Ta 30epiraHHs HOro mepcoHaTbHUX
JAaHUX y MeXaX, HEOOX1THUX ISl HAIaHHS aIMIHICTPAaTUBHOT TIOCITYTH.

7. Anminictpatop LleHTpy ckiagae omuc BXIJHOTO IaKeTa JOKYMEHTIB, y SKOMY
3a3HavyaroThes 1H(OpPMAILis PO 3a8BY Ta MEPETiK JOKYMEHTIB, MOJaHUX Cy0’€KTOM 3BEPHEHHS J10
Hel, Y IBOX MPUMIpHUKAX.

8. Cy0’€eKTOBI 3BEpHEHHS HAJA€ThCA MPUMIPHUK OIKCY BXIJHOTO MaKeTa JOKYMEHTIB 3a
HiAMKACOM 1 3 IPOCTABJICHHSAM MevyaTKH (LITaMIia) BiIMOBIIHOTO aJMiHICTpaTopa HEHTPY, a TAKOK
BIIMITKH NP0 JaTy HOro ckiagaHHs. Jpyruil mMpuUMIpHUK OMHUCY BXIJHOTO IMaKeTa JOKYMEHTIB
30epiraeTbcsi B MaTepialax COpaBu, a Yy pasl 3xildicHeHHa B LleHTpl eneKTpoHHOro
JIOKYMEHTOOOITY — B €JICKTPOHHIH (hopmi.

9. AnmmMinictparop IleHTpy mig dYac OTpUMaHHS BXIJIHOTO TIaKeTa JOKYMEHTIB
3000B’s13aHUI 3’sCYyBaTH MPUUHATHUH 11 Cy0’€KTa 3BEpHEHHS CHOCIO HOro MOBIJOMIICHHS PO

pe3ysbTaT HAJAaHHS aJAMIHICTPATUBHOI MOCIYTH, a TAKOXK CIOCiO mepenadi cyd’€KTOBI 3BEpPHEHHS
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BUXIJTHOTO TaKeTa JOKYMEHTIB (ocoOucro, 3acobamu IIOILTOBOTO abo
TEJIECKOMYHIKAIITHOTO 3B’53KY), MPO IO 3a3HAYAETHCS B OMKMCI BXIIHOTO TMakKeTa JOKYMEHTIB y
narepoBii Ta/abo eneKTpoHHIN dhopmi.

10. Aaminictpatop LleHTpy 3MiIMCHIOE PEECTPAIIil0 BXIAHOTO MaKeTa JOKYMEHTIB IUITXOM
BHECEHHS JAaHWX J0 JXypHaIy peectpamii (y mamepoBiii Ta/abo enexktpoHHid dopwmi). ITicas
BHECCHHS JIAHUX CIIPaBi MIPUCBOIOETHCS HOMED, 3a SIKMM 3JIIMCHIOETHCS 11 1IeHTH(IKAIISA Ta SKAH
GbikcyeTbes Ha OJaHKY 3asBH 1 B OMKCI BX1AHOTO IMaKeTa JOKYMEHTIB.

11. V pasi koau BXiTHUHA MaKeT JOKYMEHTIB OTPHUMaHO 3aCO00aMH IMOIITOBOIO 3B’S3KY i
BiH He MICTHTh iH(MopMalii Tpo NPUHHATHUN i1 Cy0’e€KTa 3BepHEHHsS Crocid Horo
MOBIAOMJICHHSI, anaMmiHicTpatop LleHTpy He mi3HiIIe HACTYMHOrO pPOOOYOro [HS HAACHIIAE
Cy0’€KTOB1 3BEpHEHHSI OIMC BX1AHOTO MakeTa JOKYMEHTIB €JIEKTPOHHOIO MOIITOI0 (Ta/abo ioro
BiJICKAHOBaHY KOIIi0) UM IHITUMH 3aCO0aMH TEIEKOMYHIKAIIIITHOTO 3B’ S3KY.

12. Tlicnms peectparii BXiZHOTO MakeTa TOKyMEHTiB aamiHicTpatop lLlentpy dopmye
CIpaBy y mamnepoBiil Ta/abo enekTpoHHii Gopmi Ta B pa3i moTpedu 3IIHCHIOE ii KOMiIOBaHHS
Ta/ab0 CKaHyBaHHS.

13. Indopmamito mpo BumHEHI [ii agmiHicTparop LleHTpy BHOCHTH 10 JIMCTa TIPO
IIPOXO/KEHHS CIIPaBU y MarnepoBiid Ta/abo enekTpoHHid ¢popMi. JIMCT mpo MpOXOoKEHHS CpaBU
TaKOXX MICTUTh BIJOMOCTI TPO TOCTIAOBHICTh [iii (eramiB), HEOOXIOHMX JUIS HaJaHHS
a/IMIHICTPAaTUBHOI OCITYTH, Ta 3aJIy4eHUX Cy0’€KTIB HaJlaHHS aJIMIHICTPATUBHUX IOCIIYT.

VII. OnpanoBaHHs cnipaBu (BXiIHOT0 MaKeTa IOKYMEHTIB)

1. Ilicns BuMHEHHA A1, nepeadadeHux myHkramu 1-13 posainy VI nporo perimamenry,
anMiHicTpaTop LleHTpy 3000B’s13aHMI HEBIAKIAAHO, ajle HE Mi3Hillle HACTYITHOrOo poO0Yoro JHs,
Haficnatu (mepeaaTty) BXIAHUNA TAaKeT JOKYMEHTIB CyO’€KTOBI HaJaHHS aJMIHICTPATUBHOL
MOCTYTH, 10 KOMIIETEHII SKOTO HAJIC)KUTh MUTAHHS MPHAHATTS PIMICHHS Yy CIpPaBi, MpO IO
poOuTHCA BIIMITKA B JIMCTI TNPO MPOXO/JKEHHS CHOpaBH 13 3a3HAUYEHHSM Yacy, JaTH Ta
HallMEHYBaHHS Cy0’€KTa HaJaHHA aJMIHICTPAaTHBHOI IMOCITYTH, 0 $KOTO ii HajiclaHo, Ta
MPOCTABJICHHAM MEYaTKH (LITaMIa) aAMiHICTpaTopa, 0 IepeiaB BiAMOBIIHI TOKYMEHTH.

2. Ilepemaua cmpaB y mamepoBiii ¢opmi Bix Ilentpy 1m0 cy0’ekta HamaHHS
aJIMIHICTPATUBHOI MOCIYTH 3/1ICHIOETHCSI HE MEHIIE HIK OIWH pa3 MpPOTAroM poOodYoro AHs,
[UIIXOM JOCTaBKH BX1IHOTO MaKeTy, HAJCUJIaHHS BiJICKAHOBAHUX JOKYMEHTIB 3 BUKOPUCTAHHSIM
3ac00iB TeeKOMYHIKaIiifHOTo 3B’513Ky a00 B iHIIHNH c11OCiO.

3. Ilicns oTpuMaHHs CHpaBu CyO’ €KT HAJaHHS aJMIHICTPATUBHOI MOCIYTH 3000B’ sI3aHUMA
BHECTH 3amuC Mpo ii OTpMMAaHHS 13 3a3HAYEHHSAM JaTH Ta 4Yacy, Mpi3BUIIA, IMEHI, MO 0aThKOBI

BIJIMOB1IAJTIHOT TTOCAI0BOT 0COOM JI0 JTUCTA TIPO MTPOXOKECHHS CIIPABH.
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4. KouTponp 3a  JOTpUMaHHSAM Cy0’€KTaMH HaJaHHS aJMiHICTPATHBHHUX IOCIYT
CTPOKIB PpO3TJISAy CHpaB Ta NPHHHATTSA pillleHb 3IIHCHIOETHCS aaMiHicTparopamu LleHTpy
BIJIMOB1THO JI0 PO3MO/ALTY 00OB’SI3KIB 3a pillIEHHSIM KepiBHUKaA LleHTpy.

5. Cy0’eKT HalaHHS aMiHICTPATUBHOI MOCIYTH 30008’ I3aHUI:

cBO€4acHO iHpopmyBaTH LIeHTp Mpo mepemKkoan y AOTpUMaHHI CTPOKY PO3TIISILY CIIPaBH
Ta MPUHHATTI PIIICHHS, 1HII MPOOJIEMH, 10 BUHUKAIOTH Ii]] 9ac PO3TIIALY CIIPABH;

HajgaBatd iH(opmaliro Ha ycHUH ab0 NUCHMOBHM 3amuT (y TOMY YHCII IUIIXOM
HaJCUJIaHHS Ha aJIpecy eIEKTPOHHOI MOIMITH) aaMiHicTparopa LleHTpy mpo Xia po3risay CIpaBH.

VY pasi BusBIEHHS (PAKTy MOPYIICHHS BHMOT 3aKOHOJABCTBA LIOJO PO3IIISAY CIPAaBH
(cTpokiB HaJaHHSA aJAMIHICTPATHUBHOI MOCIYrd ToOmIO) aaMmiHicTparop LleHTpy HeBiAKIagHO
iH(pOpMYE PO 11e KepiBHUKA LIEHTPY.

VIII. Ilepenaya BUXiZHOTO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

1. CyO’ext HamaHHS aJMIHICTPATUBHOI TIOCIYyTM HEBIAKIAJHO, aje He Ii3Hile
HACTYITHOTO POoOOYOro JHS miciis oGopMIIeHHS pe3ylbTaTy HaJlaHHS aIMiHICTPATHUBHOI MOCIYTH,
dbopMye BUXITHUI NAKeT JOKYMEHTIB Ta nepeaae Horo a0 LleHTpy, npo 110 3a3Ha4a€eThCs B JUCTI
PO MPOXOHKEHHS CIIPABH.

2. Anminictparop lleHTpy HEBIAKJIagHO Yy J€Hb HAAXO/KEHHS BHUXIJHOTO IIaKeTa
JOKYMEHTIB TIOBIJOMJISIE TPO pPE3YyNbTaT HAAAHHSA AaIMIHICTPaTUBHOI MOCIYTH CY0O’ €KTOBI
3BEpHEHHS y CHOCi0, 3a3HaU€HU B OMUCI BXIAHOTO TMakeTa JOKYMEHTIB, 3/I1MCHIOE PEECTpAIlito
BHUXIJIHOTO TIaKeTa OKYMEHTIB HUISXOM BHECEHHS BIAMOBITHUX BIJOMOCTEH 10 JUCTa TPO
MIPOXO/KEHHSI CIIPaBH, a TAaKOX JIO BIANOBIJHOIO PEECTPY B ManepoBiil Ta/abo eleKTPOHHIM
¢dopwmi.

3. BuxigHuii makeT MOKYMEHTIB MEPeNacThcsi CyO0’€KTOBI 3BEpHEHHS OCOOMCTO Mij
po3nucKy (y TOMY YHCIl HOro YINOBHOBa)XEHOMY NIPEICTAaBHUKOBI) y pasi Mpen siBICHHS
JOKYMEHTa, M0 TOCBiAYye 0coOy Ta/ab0 3acBigduye WOro TMOBHOBaXKEHHS, a00 y BHUIIAJIKaX,
nepea0ayeHnuX 3aKOHOJABCTBOM, NMEPENAETbCs B IHIIMN MPUHHATHUN A7 cyO’€KTa 3BEpHEHHS
crocio.

[ndopmariis mpo naTy OTpUMAaHHS BUXIIHOTO NakeTa JOKYMEHTIB Cy0’€KTOM 3BEpHEHHS
30epiraeTscsl B MaTepianax CIpaBH.

4.V pa3i He 3a3HaYeHHA Cy0’ €KTOM 3BEpHEHHS 3pYYHOTO JUIsl HHOT'O COCO0Y OTpUMaHHS
BHUXIJHOTO TIaKeTa IOKYMEHTIB a00 HOro HeoTpuMaHHs B LIeHTpi mpoOTATOM ABOX MICSIIB
BIJNIOBITHI JOKYMEHTH HA/ICWJIAIOTHCS Cy0’€KTOBI 3BEpHEHHS 3aCO0aMHU IMOILITOBOTO 3B SI3KY. Y
pasi BIICYTHOCTI BIIOMOCTEH MpO MiCIle MPOKUBAHHS (MICII€3HAXO/KEHHS) Cy0’€KTa 3BEpHEHHS
Ta 1HIIOI KOHTAaKTHOI iH(opMalli BUXIAHWN TAKET JIOKYMEHTIB 30€pira€TbCs MPOTATOM

TPUMICSYHOTO CTPOKY B LIeHTpi, a mOTIM mepeaeThbes i apXiBHOTO 30epiraHHs.
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5.V pa3l Kkomu aIMIHICTpaTHBHA TOCTyTa HAJA€THCS HEBIIKJIAIHO,
agminictpaTop LleHTpy peecTpye iHbOpMaIlito Mpo pe3yibTaT PO3TJsLAy CIpaBU B KypHaul (y
marepoBiii Ta/abo enekTpoHHiM (opMmi), HeraiiHO (opMye BHXIIHHMHA IMaKeT JOKYMEHTIB Ta
nepeiae Moro cy0’€eKTOB1 3BEPHECHHS.

6. BiamoBiganpHICTh 32 HECBOEYACHE Ta HEHAJICKHE HAJAHHS aJMIHICTPATHBHHUX IOCIYT
HECYTh CYO’€KTH HAJaHHsS TaKUX MOCIAYr Ta B MEKaxX IMOBHOBAXXCHb CEJIMIIHOTO TOJIOBH Ta
HavanbHUKA LleHTpYy.

7. Indopmariss mpo KOXKHY HaJaHy aMIHICTPATHBHY IOCIYry Ta CIpaBy y ManepoBii
(xorrist) Ta/abo eNEKTPOHHINM (BiIICKAHOBaHI JOKYMEHTH) ¢opMi, 30KpemMa 3asBa CyO’ €KTa
3BEpHCHHS, OIKC BXIJHOTO MakeTa JOKYMEHTIB, JIUCT MPO MPOXOIKCHHS CIPABH Ta PE3yJIbTaT
HaJaHHs aaMIHICTPATUBHOI OCTAYTH 30epiraerses y Llentpi.

VYci marepianu cpaBu 30epiratloTbes y cy0’€KTa HalaHHs aJMiHICTPATUBHOI MOCITYTH.

CexkpeTap cequIIHoi paau JI.B. Jlarona





